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CATALOGING & PROCESSING OPTIONS
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Include this completed form with an order list showing quantity, title, and Medialog number or ISBN number.
SCHOOL NAME for barcode labels and/or book pocket labels (up to 30 letters and spaces)
I I
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3) CATALOGING CLASSIFICATION OPTIONS (continued)

CLASSIFICATION PREFIX

Fiction Grades 9 & above
(1 None (standard option)
[ Other constant

CLASSIFICATION OPTION
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Ros
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Graphic Fiction

1 None (standard option)
(1 Graphic
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(1 3 Main entry letters (standard option)
2 Main entry letters

1 Main entry letter

(1 None

1 Author’s last name

Standard Options
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2nd, 1st, 3rd Options
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J

Graphic Nonfiction
(1 None (standard option)

[ Use fiction classifications specified

(1 3 Main entry letters (standard option)
2 Main entry letters

Standard Options

2nd, 1st, 3rd Options

(1 Other constant

Q) Graphic above (standard option) Q1 Main entry letter 973.3 7415
Qan Q7415 0 None Jos J
(4 Other constant (A Author’s last name
. . (1920 (standard option) (13 Main entry letters (standard option) Standard Options  2nd, 1st, 3rd Options
Collective Biography BC (1 2 Main entry letters P | —
U Follow nonfiction prefixes previously specified Q9 Q1 Main entry letter 920 920
(standard option) Q None Q) None Jos ]
< None [ Other constant ( Author’s last name
1 F (standard option) . .
Story Collections U Fic (11 3 Main entry letters (standard option) Standard Options  2nd, 4th, 2nd Options
y - ) ) B QFC 1 2 Main entry letters
A Follow f|ct|0n_preﬂxes previously specified 0808.8 Q1 Main entry letter F 808.8
(standard option) asc Q None Kna Kn
I None J None (L Author’s last name

Foreign Language

( None (standard option)
(circle # of letter for next two options)

123 4 letters (3=Spa, 2=Sp, etc.)
123 4 letters all caps (4=SPAN, etc.)
(2 Whole name (Spanish, German, etc.)
1 Whole name capped (SPANISH, etc.)

(1 Dewey by language (standard option)
(1 Dewey by subject

(1 3 Main entry letters (standard option)
2 Main entry letters

(1 Main entry letter

(1 None

1 Author’s last name

[9p)

tandard Options

o

2nd, 2nd Options

468
Mor

Spa
613
Mo

Foreign Language

Bilingual (English/Spanish):

(1 Use English call number options on
bilingual books

(1 Use Spanish call number options on
bilingual books

(1 Dewey by language (standard option)
(1 Dewey by subject

(1 3 Main entry letters (standard option)
2 Main entry letters

1 Main entry letter

(2 None

J Author’s last name

Standard Options

2nd, 2nd, 2nd Options|

468
Mor

Spa
613
Mo

Reference

(Dictionaries and Encyclopedias)
(1 None (standard option)

(1 R above Dewey number

(1 Ref above Dewey number

(1 REF above Dewey number

(1 Other constant

2 Dewey number

3 3 Main entry letters (standard option)
2 Main entry letters

1 Main entry letter

(. None

1 Author’s last name

Standard Options

4t

=

, 1st, 3rd Options
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Mer

REF
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M




3) CATALOGING CLASSIFICATION OPTIONS (continued)

eBook Media Prefix
(1 General Materials Designation (GMD) (standard option) [ None  Other

OTHER OPTIONS

Subject Headings for cards

(pick one from list below)

(1 Sears (standard option)

[ Library of Congress

[ Library of Congress Children’s (LCAC)

Subject Headings for data disk

(pick any or all from list below)

{ Sears (standard option)

U Library of Congress

O Library of Congress Children’s (LCAC)

All Main Entry Letters for this order to be
(1 Upper/lower case (standard option)
3 Al capitalized

All Dewey numbers for this order to be
[ Abridged Dewey number (standard option) [ End abridged Dewey number—please provide number of places after decimal point:

SHELF-READY PROCESSING OPTIONS

School/Library Name Library Phone Number Best time to call

Purchase Order Number Library Fax Number

Contact Name Library email address

If you purchased your cataloging attached, clear label protectors will be applied to all barcode and spine labels on books.
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g E 11009 I
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Readling bottom to top  Reading top to bottom G H c D L M P 0
back front front back
BARCODE 1 ATTACHMENT | BARCODE 2 ATTACHMENT | ACCELERATED READER LABEL ATTACHMENT
QA-Q QA-Q Reading Program Label (small)
(1 Book Pocket 1 Book Pocket )
[ Above Book Pocket (1 Above Book Pocket g 2?%\/,6 Spine Label
Direction Direction Reading Program Label (large)
[ Horizontal (SAMPLE 3) (1 Horizontal (SAMPLE 3) )
Q Vertical Top to Bottom (SAMPLE 2) Q Vertical Top to Bottom (SAMPLE 2) g QE%V_G Spine Label
(1 Vertial Bottom to Top (SAMPLE 1) ( Vertial Bottom to Top (SAMPLE 1) '
QR CODE ATTACHMENT DATE DUE SLIP SPINE LABEL ATTACHMENT | POCKET ATTACHMENT
QR Code 1 ATTACHMENT 4 (1.5” from bottom) (1 Back flyleaf
3 (2" from bottom) O Front flyleaf
aA-Q (1 Back flyleaf ) ’
Q) Back flyleaf Q Front flyleaf E: (.25" from bottom) g \ns!de front cover
Q Front flyleaf Q Inside front cover Other Inside back cover
U Inside back cover

SPECIAL INSTRUCTIONS
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Phone: 773-202-0955

Fax: 773-202-1559
kkorky5@aol.com

ILLINOIS (L) public Libraries
Rob Innes

Phone: 630-789-1149

Fax: 630-789-1599
hag1985@aol.com

INDIANA (n)

Michael White

Phone: 317-862-9061

Fax: 317-862-9061
mikewhite@booklookindiana.com

TOLL FREE FAX: 844-317-7405 -

IOWA (»)

Kathy Geronzin
563-652-6245
kmkg55@yahoo.com

KANSAS «s)

CUSTOMER SERVICE

Phone: 844-317-7404

Fax: 844-317-7405
gh_custserv@greenhavenpub.com

KENTUCKY «v)

Mike Howard

Phone: 800-443-8660
Fax: 888-505-6422
mike@howardbooks.net

LOUISIANA »)

CUSTOMER SERVICE

Phone: 844-317-7404

Fax: 844-317-7405
gh_custserv@greenhavenpub.com

MAINE ()

Paul Davis

Phone: 800-963-2665
Fax: 978-443-3138
pauldavisway@aol.com

MARYLAND (Mp)

Lauri and David Taylor
Phone: 410-893-0120

Fax: 410-838-1765
taylorbookgroup@aol.com

MASSACHUSETTS (v
Paul Davis

Phone: 800-963-2665
Fax: 978-443-3138
pauldavisway@aol.com

MICHIGAN )

Jerry Gross

Phone: 616-949-6734
Fax: 616-949-6740
grosshaus@netzero.net

MINNESOTA (vn)
Mary Kay Ulness

Phone: 651-227-4667
Fax: 651-227-3494
ulness40l@comcast.net

MISSISSIPPI (vs)

CUSTOMER SERVICE

Phone: 844-317-7404

Fax: 844-317-7405
gh_custserv@greenhavenpub.com

MISSOURI (mo)

Glenn Taylor

314-646-0907
mrbook2002@sbcglobal.net

MONTANA (1)

CUSTOMER SERVICE

Phone: 844-317-7404

Fax: 844-317-7405
gh_custserv@greenhavenpub.com

NEBRASKA (g

CUSTOMER SERVICE

Phone: 844-317-7404

Fax: 844-317-7405
gh_custserv@greenhavenpub.com

NEVADA nv)

Ron Joseph

Phone: 714-996-0449
Fax: 714-996-6400
ron@nullmeyer.com

NEW HAMPSHIRE (+)
Paul Davis

Phone: 800-963-2665
Fax: 978-443-3138
pauldavisway@aol.com

NEW JERSEY ()
Bob and Linda Smith
The Booksmiths

Phone: 201-848-1479
Fax: 201-848-1749
booksmiths@yahoo.com

NEW MEXICO nm)

Edie and Max Sanchez
505-264-3407
emsanchez@centurylink.net

NEW YORK (v)

Marsha Lederfeind

Phone: 914-277-4330

Fax: 914-277-4335
marsha@mlassociatesny.com

NORTH CAROLINA o
Sam & Gwen Eason

Eason Associates

Phone: 904-298-2787

Fax: 904-298-2720
easonlibrary@comcast.net

NORTH DAKOTA (np)
CUSTOMER SERVICE

Phone: 844-317-7404

Fax: 844-317-7405
gh_custserv@greenhavenpub.com

GREENHAVENPUBLISHING.COM




