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MYSTERIOUS ENCOUNTERS
Grades 4–8  • 6” x 9”  •  48 pp.  •  Library-bound: $33.60 / $26.88  •   eBook: $36.96

Paranormal encounters fascinate young readers, and this exciting series is devoted to them. Heavily illustrated and clearly written, each 
book presents phenomena such as aliens, ghosts, and werewolves. Eyewitness accounts are paired with alternative explanations and other 
elements of reasoning accompanied by critical thinking sidebars and color photographs, illustrations, and diagrams.
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TITLE ISBN PRICE

BILL TO:

Name

Address 

City

State/Zip

Date PO# 

Customer Telephone 

Authorized Signature

Email 

SHIP TO:

Name

Address 

City

State/Zip

Email 

METHOD OF PAYMENT

❏ Check  ❏ Money Order  ❏ Visa 
   
❏ MasterCard 

 
❏AmEx 

 
CVV Code:_______________________

Card #   
 

Expi res: 
 
/ 

Signature of authorized buyer

Please send orders to 

GREENHAVEN PUBLISHING
353 3rd Avenue, Suite 255
New York, New York, 10010

ORDER FORM

SHIPPING AND HANDLING
A separate charge of 9% (12% for Alaska and 
Hawaii orders) for shipping and handling will 
be added to your invoice. Orders over $500 

qualify for FREE shipping.

BACKORDERS
All titles in print will be shipped promptly. Books 
not yet published or temporarily out of stock will 
be backordered and shipped immediately when 

available.

PRICES/TERMS
The prices listed are the school & library prices 

available only to schools and libraries, and these 
prices reflect a discount of 20% off our list prices. 
Discounted prices appear in red type throughout 

the catalog. All prices are subject to change 
without notice. Sales tax will be added 

when applicable.

RETURNS/CLAIMS
Please contact Customer Service at 

844-317-7404 for return authorization 
and instructions and for assistance with any 

shortage/damage claims.

LIBRARY PROCESSING  
Orders over $350 qualify for FREE processing.

BINDING
Greenhaven Publishing books are library 

bound except where indicated. The binding 
is guaranteed for three years under normal 

conditions of wear and tear.

ORDERING AND OTHER 
INFORMATION

ISBN: 978-1-5345-0042-6
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WHY BUY ON STANDING ORDER?
Purchasing books on a Standing Order saves you time in your collection development process and stretches 

your budget. Select series-based Standing Orders o� er 25% o�  list price plus FREE shipping and handling.

Imprint Series Binding Per Title List 
Price

Standing 
Order Price 
25% OFF!

Qty.

Sign me up 
on STANDING 

ORDER
(please check)

I require notifi cation 
in order to issue 
a new purchase 

order—
MUST CHOOSE ONE

Greenhaven Press
NEW TITLES COMING JAN. 2017! 

At Issue Library bound $39.40 $29.55 ❑ Yes / ❑ No

Greenhaven Press
NEW TITLES COMING JAN. 2017! 

At Issue Paperback $27.80 $20.85 ❑ Yes / ❑ No

Greenhaven Press
NEW TITLES COMING JAN. 2017! 

Current Controversies Library bound $46.40 $34.80 ❑ Yes / ❑ No

Greenhaven Press
NEW TITLES COMING JAN. 2017! 

Current Controversies Paperback $32.00 $24.00 ❑ Yes / ❑ No

Greenhaven Press Genocide and Persecution Library bound $42.00 $31.50 ❑ Yes / ❑ No

Greenhaven Press
Introducing Issues with 
Opposing Viewpoints

Library bound $42.00 $31.50 ❑ Yes / ❑ No

Greenhaven Press Issues That Concern You Library bound $42.00 $31.50 ❑ Yes / ❑ No

Greenhaven Press
NEW TITLES COMING JAN. 2017! 

Opposing Viewpoints Library bound $48.80 $36.60 ❑ Yes / ❑ No

Greenhaven Press
NEW TITLES COMING JAN. 2017! 

Opposing Viewpoints Paperback $33.80 $25.35 ❑ Yes / ❑ No

Greenhaven Press Perspectives on Modern World History Library bound $47.80 $35.85 ❑ Yes / ❑ No

Greenhaven Press Teen Rights and Freedoms Library bound $42.00 $31.50 ❑ Yes / ❑ No

Lucent Books Diseases & Disorders Library bound $39.90 $29.93 ❑ Yes / ❑ No

Lucent Books
NEW TITLES COMING JAN. 2017! 

Hot Topics Library bound $39.40 $29.55 ❑ Yes / ❑ No

Lucent Books Mythology and Culture Worldwide Library bound $39.40 $29.55 ❑ Yes / ❑ No

Lucent Books Nutrition & Health Library bound $35.70 $26.78 ❑ Yes / ❑ No

Lucent Books
NEW TITLES COMING JAN. 2017! 

People in the News Library bound $39.40 $29.55 ❑ Yes / ❑ No

Lucent Books Science Behind Sports Library bound $39.40 $29.55 ❑ Yes / ❑ No

TOTAL #Special o� ers may not be combined with any other discount.

STANDING ORDER PLAN
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1) CATALOG CARDS, BOOK POCKETS, DATE DUE CARDS, AND SPINE LABELS

2)  BARCODES AND DATA DISKETTES  $25.00

3) CATALOGING CLASSIFICATION OPTIONS FOR CATALOG CARDS AND BARCODES/DISKETTES 
 Check the desired option in each column.  If no option is marked, the standard option, listed first in each column, will be used.

CATALOGING & PROCESSING OPTIONS
We provide catalog cards and barcode/data diskettes for a variety of formats. Please use the processing form below and on the next two pages to indicate the materials 
and formats you require. Enclose this form with your purchase order or advise your sales representative of your requirements at the time your order is placed.

FREE cataloging materials on all orders over $750 (does not include shelf-ready processing)
Cataloging materials are always drop shipped separately from the book shipment unless shelf-ready processing requested.

CUSTOM CATALOG CARDS & DISKETTES
Include this completed form with an order list showing quantity, title, and Medialog number or ISBN number.

SCHOOL NAME for barcode labels and/or book pocket labels (up to 30 letters and spaces)

GRS

AR  
Spine  
Label

AR
RL
4.9
PTS
7

AR  
Label  
SetJoey Pigza loses control

 Author:  Gantos, Jack
 Reading Level: 4.9
 Point Value:  7 
 Quiz Number: 45124

Accelerated Reader

AR

CLASSIFICATION PREFIX CLASSIFICATION OPTION NUMBER OF MAIN ENTRY LETTERS EXAMPLES

Individual Biography
q Follow nonfiction prefixes 

specified page 2 (standard option)
q None

q B (standard option)
q 92 
q 921
q None 
q Other constant__________
q Dewey by subject 

q 3 Biographee letters (standard option)
q 2 Biographee letters
q 1 Biographee letter
q None
q Biographee’s last name

Easy Books (Fiction Grades K–3)
q None (standard option)
q J above call number
q j above call number 
q Juv above call number
q JUV above call number
q Other constant _________

q E (standard option)
q F 
q Fic
q FIC
q None 
q Other constant__________

q 3 Main entry letters (standard option)
q 2 Main entry letters
q 1 Main entry letter
q None
q Author’s last name

Fiction Grades 4–8
q None (standard option)
q J above call number
q j above call number
q Juv above call number
q JUV above call number
q Other constant__________ 

q F (standard option)
q Fic
q FIC
q None
q Other constant__________

q 3 Main entry letters (standard option)
q 2 Main entry letters
q 1 Main entry letter
q None
q Author’s last name

Juv
F
Seu

E
Seu

921
Johnson

B
Joh

Standard Options 2nd, 3rd, 5th Options

Standard Options 4th, 2nd, 1st Options

q Catalog card kits  99¢ ea. 
(1 main entry, 2 shelf lists, subject cards, added entries, date due 
card, label set, peel-and-stick book pocket)

q Catalog cards only 69¢ ea. 
(1 main entry, 2 shelf lists, subject cards, added entries)

q Main entry cards 15¢ ea.

q Shelf list cards 15¢ ea.

q Date due cards 15¢ ea. 
(imprinted with call number, author, title—lines on both sides)

q Date due slips  15¢ ea. 

q QR Code labels  40¢ ea. 

q Blank peel-and-stick book pockets 15¢ ea. 

q Label sets 20¢ ea. 
(includes 1 printed label for book pocket & 1 printed spine label)

q Spine labels 10¢ ea. 
(imprinted with call number & author letters)

q Accelerated Reader Labels 
q AR spine labels 10¢   q AR label set 20¢

q Theft protectors 
q RFID  q 3M  q Knogo  q Checkpoint 
frequency________ q 40¢ ea. 

q Sort books in Dewey Decimal order

What software system are you using? ____________________________

Software version? ____________________  

Also send a copy of disk to: q AccessPA  q OCLC  

What type of computer?   q IBM   q Macintosh

What type of media? q 3 1/2”   q CD-ROM  q *Email  q *Web Download 
*Email address ________________________________________________________

What data format?  q 91 MicroLIF   q USMARC (852 holdings)   q USMARC (949 holdings)

What is your location code?  (field 852 subfield A) ____________ 

What is your sublocation code? (field 852 subfield B) ___________

q Use next sequential barcode number from last order

What symbology and check digit do you use?
 q Code 3 of 9 / No check digit  q Codabar / No check digit
 q Interleaved 2 of 5 / No check digit   q Code 3 of 9 / Mod 10 check digit  
 q Codabar / Mod 10 check digit q Interleaved 2 of 5 / Follett check digit (Follett Classic) 
 q Code 3 of 9 / Mod 43 check digit  q Don’t know (Attach sample label or photocopy)

Starting barcode number for this order only ________________________________

Barcode range to keep on file: ______________________________ to  
______________________________ (please provide a range of 1,000 numbers)

How many barcode labels per book? ______

Assign barcode #s to eBooks? ______

 All materials are sent unattached unless otherwise indicated. Charges for shelf-ready processing are $1.00 per book in addition to the material fees. Books processed as instructed are not returnable

F
Blu

JUV
F
Bl

Standard Options 5th, 1st, 2nd Options
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CLASSIFICATION PREFIX CLASSIFICATION OPTION NUMBER OF MAIN ENTRY LETTERS EXAMPLES

Fiction Grades 9 & above
q None (standard option)
q Other constant_________ 

q F (standard option)
q Fic
q FIC
q None
q Other constant__________

q 3 Main entry letters (standard option)
q 2 Main entry letters
q 1 Main entry letter
q None
q Author’s last name

Nonfiction Grades K–3
q None (standard option)
q J q above Dewey q in front of Dewey
q j q above Dewey q in front of Dewey
q Juv q above Dewey q in front of Dewey
q JUV q above Dewey q in front of Dewey
q E q above Dewey q in front of Dewey
q Other constant__________

q Dewey number (standard option)
q None

q 3 Main entry letters (standard option)
q 2 Main entry letters
q 1 Main entry letter
q None
q Author’s last name

Nonfiction Grades 4–8
q None (standard option)
q J q above Dewey q in front of Dewey
q j q above Dewey q in front of Dewey
q Juv q above Dewey q in front of Dewey
q JUV q above Dewey q in front of Dewey
q E q above Dewey q in front of Dewey
q Other constant__________

q Dewey number (standard option)
q None

q 3 Main entry letters (standard option)
q 2 Main entry letters
q 1 Main entry letter
q None
q Author’s last name

Nonfiction Grades 9 & above
q None (standard option)
q Other constant__________

q Dewey number (standard option)
q None

q Use fiction workman lengths specified above 
(standard option)

q 4 Main entry letters
q 3 Main entry letters
q 2 Main entry letters
q 1 Main entry letter
q None
q Author’s last name

Graphic Fiction 
q None (standard option)
q Graphic
q GN
q Other constant__________

q 741.5 (standard option)
q Use fiction classifications specified above

q 3 Main entry letters (standard option)
q 2 Main entry letters
q 1 Main entry letter
q None
q Author’s last name

Graphic Nonfiction 
q None (standard option)
q Graphic
q GN
q Other constant__________

q Use fiction classifications specified  
above (standard option)

q 741.5

q 3 Main entry letters (standard option)
q 2 Main entry letters
q 1 Main entry letter
q None
q Author’s last name

Collective Biography
q Follow nonfiction prefixes previously specified 

(standard option)
q None

q 920 (standard option)
q BC
q 92
q None
q Other constant__________

q 3 Main entry letters (standard option)
q 2 Main entry letters
q 1 Main entry letter
q None
q Author’s last name

Story Collections
q Follow fiction prefixes previously specified  

(standard option)
q None

q F (standard option)
q Fic
q FIC
q 808.8
q SC
q None
q Other constant __________

q 3 Main entry letters (standard option)
q 2 Main entry letters
q 1 Main entry letter
q None
q Author’s last name

Foreign Language
q None (standard option)
 (circle # of letter for next two options)

q 1 2 3 4 letters (3=Spa, 2=Sp, etc.)
q 1 2 3 4 letters all caps (4=SPAN, etc.)
q Whole name (Spanish, German, etc.)
q Whole name capped (SPANISH, etc.)

q Dewey by language (standard option)
q Dewey by subject

q 3 Main entry letters (standard option)
q 2 Main entry letters
q 1 Main entry letter
q None
q Author’s last name

Foreign Language 
Bilingual (English/Spanish):
q Use English call number options on 
 bilingual books
q Use Spanish call number options on 
 bilingual books

q Dewey by language (standard option)
q Dewey by subject

q 3 Main entry letters (standard option)
q 2 Main entry letters
q 1 Main entry letter
q None
q Author’s last name

Reference 
(Dictionaries and Encyclopedias)
q None (standard option)
q R above Dewey number
q Ref above Dewey number
q REF above Dewey number
q Other constant __________  

q Dewey number 

q 3 Main entry letters (standard option)
q 2 Main entry letters
q 1 Main entry letter
q None
q Author’s last name

3) CATALOGING CLASSIFICATION OPTIONS (continued) [ OFFICE USE    CUST_________________ ORD_____________ ]

F
Fre

FIC
Fr

J
599
Bur

599
Bur

Standard Options 3rd, 2nd Options

Standard Options 2nd (above), 1st, 
1st Options

j598
Ca

598
Car

Standard Options 3rd (front), 1st, 
2nd Options

796.332
R

796.332
Ros

Standard Options 1st, 3rd Options

920
J

920
Jos

Standard Options 2nd, 1st, 3rd Options

Fic
J

741.5
Jos

Standard Options 2nd, 1st, 3rd Options

741.5
J

973.3
Jos

Standard Options 2nd, 1st, 3rd Options

808.8
Kn

F
Kna

Standard Options 2nd, 4th, 2nd Options

Spa
613
Mo

468
Mor

Standard Options 2nd, 2nd, 2nd Options

468
Mor

Spa
613
Mo

Standard Options 2nd, 2nd, 2nd Options

REF
423
M

423
Mer

Standard Options 4th, 1st, 3rd Options
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School/Library Name

Purchase Order Number

Contact Name

Library Phone Number Best time to call

Library Fax Number

Library email address

If you purchased your cataloging attached, clear label protectors will be applied to all barcode and spine labels on books.

SHELF-READY PROCESSING OPTIONS

E B

G DH C

I

F A NK

PM QL

OJ

Outside Cover

E B

G DH C

I

F A NK

PM QL

OJ

back front

E A J

L M

K N

P

O

QC D

BF

I

G H
front back

Inside Cover

Sample 3
Horizontal

Sample 2
Reading top to bottom

Sample 1
Reading bottom to top

eBook Media Prefix
q General Materials Designation (GMD) (standard option)    q None    q Other ____________________________________________________________   

OTHER OPTIONS

All Main Entry Letters for this order to be
q Upper/lower case (standard option)
q All capitalized

Subject Headings for cards 
(pick one from list below)

q Sears (standard option)
q Library of Congress
q Library of Congress Children’s (LCAC)

Subject Headings for data disk 
(pick any or all from list below)

q Sears (standard option)
q Library of Congress
q Library of Congress Children’s (LCAC)

All Dewey numbers for this order to be
q Abridged Dewey number (standard option)   q End abridged Dewey number—please provide number of places after decimal point: _________________ .

3) CATALOGING CLASSIFICATION OPTIONS (continued) 

SPECIAL INSTRUCTIONS

BARCODE 1 ATTACHMENT
q A–Q _______________
q Book Pocket 
q Above Book Pocket 

Direction

q Horizontal (SAMPLE 3)
q Vertical Top to Bottom (SAMPLE 2)
q Vertial Bottom to Top (SAMPLE 1)

BARCODE 2 ATTACHMENT
q A–Q _______________
q Book Pocket 
q Above Book Pocket 

Direction

q Horizontal (SAMPLE 3)
q Vertical Top to Bottom (SAMPLE 2)
q Vertial Bottom to Top (SAMPLE 1)

ACCELERATED READER LABEL ATTACHMENT
Reading Program Label (small)

q Above Spine Label
q A–Q: _______________

Reading Program Label (large)

q Above Spine Label 
q A–Q: _______________

QR CODE ATTACHMENT
QR Code 1

q A–Q _______________
q Back flyleaf
q Front flyleaf

DATE DUE SLIP 
ATTACHMENT
q Back flyleaf
q Front flyleaf
q Inside front cover
q Inside back cover

SPINE LABEL ATTACHMENT
q (1.5” from bottom)
q (2” from bottom)
q (.25” from bottom)
q Other

POCKET ATTACHMENT
q Back flyleaf
q Front flyleaf
q Inside front cover
q Inside back cover
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